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BUYER(S) REPRESENTATION


BUYER(S)-PRESENTATION ACTIVITIES
1. Claim the lead. (Call - Text Message w/business card)

2. Put notes in Fivestreet. 

3. Set up automated MLS search. 

4. Make sure the Buyer is pre-approved or has cash (verify a proof of funds). 

5. Search and Offer - Distribute signed contracts to all involved parties (buyer, seller, title company, lender, broker, and closing agent) and provide contact information as needed.

6. Direct buyer to get earnest money to title company and obtain a receipt.

7. Order Home Inspection (or Feasibility Study for land purchase) ASAP. 

8. Monitor the lending process 2x per week. 

9. Update MLS upon closing - Post on Social Media
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Buy Side/Selling Checklist

Property Address: ___________________________________________

Buyer Name (s): ____________________________________________

Buyer Contact Info: _______________________________________________ 

Contract Date :______________ Closing Date :______________

____ Contract
____ Trend Addendum
____ Seller’s Disclosures (If available)
____ Condo or HOA Disclosure Addendum (If applicable)
____ Lead Based Paint Addendum if built prior to 1978 (If applicable)
____ Various Other Addendum/Disclosures (Short Sale, Agent Interest, No brokerage relationship)
____ Firpta Disclosure (If Applicable)
____ Buyer’s Pre-qualification letter or proof of funds
____ Copy of Buyers Escrow Deposit Check
____ Commission Disbursement Authorization
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